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COMMUNITY TABLE OF THE MONTH 
 

“Spread Your Good Word at Our Community Table” 
 

 
Committee Contact Person(s)  
 
________________________________________________________  
 
Phone:____________________________Email:__________________ 
 
Topic of Outreach: 
_______________________________________________________ 
 
Date(s): ________________________________  
 

Community Table Preparation/Objectives 
 

We are so pleased to have the opportunity to share the good works of the 
Ministries, Committees and Organizations of St Margaret Mary Church at our 
Community Table (CT) in the Gathering Space of our beautiful church. The 
Community Table is a wonderful time and place to get to know the families of St 
Margaret Mary on a one-on-one basis; and to let them know how your group can 
assist/support family, friend, and individual needs.  The purpose of the CT 
event(s) is to educate our parishioners; let them know the many resources we 
have in our parish, and how we can best meet their needs as a faith-based 
community.  Hosting the table is an “out-reach” effort.  Tell the parish families of 
the great work you are doing with the congregation; and express your desire for 
continuation.  Announce future events.  Invite them to partake. 
 
Parishioner Invitation - select a person(s) to cover all three weekend masses 
(5:00 P.M, Saturday, 9:00 A.M. Sunday and 11:15 A.M.). Have them prepare a 
short statement they can deliver from the Pulpit during the announcement 
section of the mass, a brief introduction about your committee AND inviting them 
to join your group at the back of the church following each Mass for coffee, 
donuts etc and to discuss your outreach at the table; answer questions they may 
have.  This is your “spotlight” moment to chat with our congregation and let 
them know who you are, how your group may help them; how they can become 
involved with your events; or simply get better acquainted! 
 
Set-Up/Supplies - There is a lovely 8 ft table available in the Community Table 
meeting space of the church for your group to set up your advocacy. There is 
also a white board, markers, pens, name tags, additional small tables, and other 
supplies in the Ushers Room. Tablecloths, napkins, coffee stirrers can be picked 
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up in the Rectory.  You may also bring other presentation materials. Your group 
should supply some boxes of donut holes and coffee(s) (to be purchased at 
Wegmans with a tax exempt credit card which can be picked up in the rectory 
prior to shopping, or items can be paid for by the group and then be reimbursed 
once the receipt is turned in). 
 
Marketing ï You should write a small announcement to be placed in the 
Monitor 1-2 weeks  before your event (timely).  This is simply to set an 
expectation for parishioners to “stop and visit” your Table.  Plan to write a brief 
“thank you” to be placed in The Monitor the week to follow (timely). 
 
Create/provide a handout that briefly describes your Ministry/Committee.  You 
may have something already created.  Whatever works best to spread the word 
of what your Ministry is about, contact information, past and/or future events 
etc. 
 
There is a small cork board you may use; or you may have a sign or banner 
“announcing” your Ministry. 
 
There is a clip board to be used at the Table for parishioners to request more 
information about your Ministry.  You will need to contact parishioners following 
your event (7-10 days). 
 
You may want to bring a camera to “capture” the moment! 
 
Any questions, or if you would like further assistance please contact Kathryn 
Hogan at 585/266-4607 or klhogan@rochester.rr.com  The Communications 
Committee would be pleased to support your effort with whatever you may need 
to fully satisfy your event. 

mailto:klhogan@rochester.rr.com


 3 

 
Check List :( details above) 

 
______ Organize your group to attend each mass 
  Review the details of this form with each member 
 
______ Bring/prepare materials handout to have at the CT during your  
  event (sat/sun masses) 
 
______ Write your pre host-announcement for The Monitor 
 
______ Write your post host-thank you for the Monitor 
 
 
______ Assign a member of your group to take photos 
 
______ Send photos to Nancy Fredericks.  They will be posted in 
  The Monitor to coincide with your thank you. 
  
______ Plan to contact any/all parishioners who express an interest,  
  have questions etc within 10 days following your event 
 
______ Contact Kathryn Hogan at any time if you have questions 
  need assistance with any/all details klhogan@rochester.rr.com 
 
The Community Table page appears weekly The Monitor.  This too may serve as 
a visual assistant to see what other’s have done to make the most of hosting the 
CT.  Copies of The Monitor are on our website at www.saintmargaretmary.net. 
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